CONFIDENTIAL APPLICATION FOR EMPLOYMENT
	POSITION DETAILS
	

	Advocate
	Advocate, National Advocacy Service for People with Disabilities, North East Region
Location:    County/Town:  Co. Meath

	
	


	PERSONAL DETAILS (use BLOCK LETTERS)

	Surname
	Given Names

	Permanent Address 



	Address for correspondence (if different)



	Contact details:             Home                                            Business  

            Mobile                                           Email

	Do you own or have the access to use of a car?       Yes  ___        No ___

	Details of any endorsements:


	EDUCATIONAL QUALIFICATIONS (most recent first)

	Title of Award / Awarding Body
	University / College / School 
	Dates of study
	Year Awarded
	Final Examination Subjects & Results

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	PROFESSIONAL MEMBERSHIPS / ASSOCIATIONS (if any)

	

	COMMUNITY / VOLUNTARY EXPERIENCE  (if any)

	


	PREVIOUS EMPLOYMENT (please provide your full employment history, beginning with most recent post)

	Employer


	Date from
	Date 
to
	Position Held / Main Duties and Responsibilities
	Key Achievements



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	INFORMATION TECHNOLOGY – Please tick √ as appropriate

	Software Package
	No Knowledge
	Limited Familiarity
	Extensive use in Work
	Qualification / Award

	Microsoft Word
	
	
	
	

	Microsoft Excel
	
	
	
	

	Microsoft Access
	
	
	
	

	Microsoft Powerpoint
	
	
	
	

	Outlook
	
	
	
	

	Other (specify


	
	
	
	


Have you used an electronic case management system?

Yes

No
Delete as appropriate
Please answer the questions by illustration from your previous experience in a maximum 300 words per answer. 

	1 Outline how your previous experience has increased your knowledge of relevant disability legislation, disability rights and issues and of developments in disability services

Describe the challenges faced by people with a disability in accessing rights and services
	

	2 Describe the three most important components to ensuring the provision of a high quality advocacy service to people with disabilities.

     Illustrate your answer by describing a situation where you have provided representative advocacy  in respect of a complex issue


	

	3 Describe how you approach a negotiation. Give an example of a significant negotiation from your advocacy experience to date.

.

	

	4. Outline your experience of advocating on behalf of very vulnerable people with disabilities to ensure their rights, dignity, choices and decisions are safeguarded



	

	5.  Describe a situation where you have identified and recorded an issue to inform systemic change in either the delivery or policy of public services


	

	6.   Provide examples of times when you worked as part of a team and had to demonstrate flexibility and adaptation to achieve work outcomes
	

	7.   Outline your administrative and organisational skills, particularly in respect of
a) caseload management
b) prioritisation of work
c) reporting on your work activities

	

	8.   Set out here any further information that may help in assessing your application.
	


	APPLICANT DECLARATION

	I declare to the best of my knowledge and belief, all particulars I have given are complete and true. I understand that any false declaration, misleading statement or significant omission may disqualify me from employment and render me liable to dismissal. 

NAME :                                             DATE :




	Completed applications must be submitted by 5 p.m. on 10th February 2012
To:   Mandy Price,

         Administrator,

         National Advocacy Service for People with Disabilities,

         North East Region,

         Westmeath Citizens Information Service,

         St. Mary’s Square,

         Athlone,

         Co. Westmeath

Your application must include :

· Three (4) copies of the completed Confidential Application Form and covering letter should be posted to the above address.  Application must be made on this application form, curriculum vitae will not be accepted




